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MOJOXEHHUE
0 OubaAHOTEKEe

1. O6mue noj10KeHHA
1.1. HacTosuee monoxeHue pa3paGoTaHo HA OCHOBAHHMH CTaThu 18 denepaibHOro

3akoHa oT 29.12.2012 roza Ne 273-®3 «O6 obpasosanuu B Poccuiickoi Denepauun»,
mpukaza or 01.03.2004 roma Ne 936 O peanuzaluu peEIICHHA  KOJICTHH
Muno6pazosanus Poccun ot 10.02.2004 roma Ne 2/2 «0O6 OCHOBHBIX HAMpPAaBJICHUAX
COBEPIIECHCTBOBAHUS JEATENHHOCTH GHOnHOTEK yupexaeHuit obmero 06pa3oBaHHs
Poccutickoii ®enepauun», B COOTBETCTBHH C I'pa>kiaHCKUM KOJIEKCOM Poccuiickoit
®epepanyy, QelepalbHEIM 3aKOHOM OT 25 HIOJA 2002 roma Ne 114-®3 «O
IIPOTHUBOJEHCTBHH SKCTPEMHUCTCKON IEATEBHOCTHY H Ne 436 @3 ot 29 nexabps 2010
roga «O 3amure aetell 0T HHPOpMaLUH, MPHYHHSIONEN Bpel U Pa3BHTHION, YCTaBa
MYHHLHUNAIEHOTO OFODKETHOTO obueoOpasosarenbHoro yupexaenus «I'ynepmecckas
cpenqmsia mkona Ne 7» (nanee - ITIkomna).

Bu6amoTeKa ABISETCS CTPYKTYPHBIM IOAPAa3ieNeHHeM IIKOJIbI, yHacTBYIOIIHM B

y4eOGHO-BOCIIATATEIEHOM  TIporecce B HETAX obecriedyeHuss TpaBa YYacCTHHKOB

obpazoBaTelpHOr0 ~ mpouecca  Ha GecIiaTHOE  IONB30BaHHe  OHONHOTEHHO-

HWH(GOPMAIlHOHHBIMHU PECYPCaAMH.
1.2. JleATenbHOCTh GHONHOTEKH 0611e06pa3oBaTebHOTO yUpexeHus (aanee -

6uOIHOTEKa) OTpaXaeTcss B Y CTaBe IIKOJIBL. O6eceyeHHOCTh OHOTHOTEKH yueOHBIMH,
METONMYECKAMH ¥ CIPABOYHBIMH JOKYMEHTaMH YYHTBIBACTCA NPH NMLEH3HPOBAHHH
06111606 pa30BaTEIBHOTO YIPEXKIECHHUA.

1.3.1lenn AeATEIBHOCTH OGUOIHOTEKHU: pear3alysl o0s3aTeNbHOr0 MUHHMYMA
cozepKaHus 0011e00pa30BaTENbHBIX MPOTPamMM, X afanTalii K JKU3HH B OOILECTBE,
CO3NAHHE OCHOBBl JUI OCO3HAaHHOro BbIbOpa W MOCIHCAYIOLICrO OCBOEHHA
Mpo(ecCHOHATBHBIX 06pa3oBaTellbHBIX NMPOTPaMM, BOCIHTAHHE rpaXK1aHCTBEHHOCTH,
Tpyaono0Ks, yBaXKeHHs K IIpaBaM H cpoboaaM deNoBeKa, JOOBU K OKpyXKaloIen
npupoze, Poante, cembe, GOPMHPOBAHUE 310POBOTO oOpa3za JKHU3HH.




1.4. JlearensHOCTh OMONMOTEKM OCHOBBLIBAETCS Ha IPUHLMIAX JEMOKpaTHH,
ryMaHM3Ma, OOLIEJTOCTYIIHOCTH, TPHOpPHUTETAa  ODLIEYENOBEYECKHX  LEHHOCTEI,
rpaXIaHCTBEHHOCTH, CBOOOJHOIO Pa3BUTHA JINUHOCTH.

1.5. Tlopsnox NONB30BaHHA HCTOYHHUKAMH MHpOpMaLKUH, TepevyeHb OCHOBHBIX
yCIyT M yCIOBHA HX NpefocTaBienus onpenensiorcs Ilonoxenuem o O6ubauoreke u
[lpaBuiamMd  IONB30BaHMA  OUOMMOTEKOH,  YTBEDKICHHBIMH  PYKOBOJHMTENIEM
06111€00pa30BaTENBHOI0 YUPEHICHHUSL.

1.6. I1lkoja HeceT OTBETCTBEHHOCTh 3a HAOCTYITHOCTh U KayecTBO OMOIHOTEYHO-
MH(OPMAIHOHHOTO 06CITYXUBaHMSA OUOIHOTEKH.

1.7. Opranmsanus oOCIy)KMBaHHS YYacCTHUKOB 00pa3oBaTejIbHOIO mpolecca
IPOM3BOOUTCA B COOTBETCTBHM C MpaBHIaMH  TEXHHKH 0e30MacHOCTH M
MPOTHBONOKAPHBIMH, CAHHTAPHO-THTHEHHYECKMMHE TPEOOBaHUAMH.

2. OcHoBHBIC 32JaYH

2.1. OCHOBHBIMHU 3aa4aMH OHOJIHOTEKH ABJISAIOTCS:

a) obecrieyeHHe yY4YacTHHKaM o00pa3oBaTeJbHOIO Iponecca — oOydaromumcs,
egaroru4eckum

paboTHUKAM, pPOOHUTENAM (MHBIM 3aKOHHBIM TIpE/ICTABUTENAM) O00yJaroIHXCs
(manee - MONB3OBATENSM) - JOCTyHa K MHOOPMALHH, 3HAHUIM, HACAM, KyJIbTYypHBIM
LIEHHOCTSM IMOCPEACTBOM HCIIOJIE30BaHuUs 6uOTHOTEYHO-HH(POPMALIHOHHBEIX PECYPCOB
06111e06pa30BaTeNLHOTO YUPEXKIEHHS Ha Pa3IMIHbBIX HOCHTEIIAX: OyMaXXHOM (KHIKHBIH
domHa, GoHA NEPHOAMISCKHX W37aHMi); MarHuTHOM (QOHJ ayfuo- H BUIEOKACCET);
mupposom  (CD-mucku); KOMMYHHKaTHBHOM (KOMIIBIOTEpHBIE CETH) M HHBIX
HOCHUTEIAX;

6) BOCTHTAHHE KyNbTYPHOTO H TPaXIAHCKOro CaMOCO3HAHMA, TOMOILIL B
COLMANM3ALMH 00yJaOIIErocs, pa3sBUTHH €ro TBOPYECKOTO MOTEHIHANA;

B) (OpPMHPOBaHHME HAaBBIKOB HE3aBHCHMOTO OHUOIMOTEYHOTO MOJIB30BATEN:
o6yueHue TOKUCKY, 0TOOPY 1 KPUTHYECKOH OlIeHKE MHPOPMAIHH;

r) COBEPLICHCTBOBAHHE IIPEIOCTABIAEMBIX OUONHMOTEKOM YCIIyr Ha OCHOBE
BHEJIPEHUS HOBBIX HH(OPMAITHOHHBIX TEXHOJIOTHI ¥ KOMIIBIOTEpU3alMH OMOIHOTEHHO-
uH(OPMAIHOHHBIX [IPOIIECCOB, HOPMHPOBAHHE koMpopTHOH 6GHOIHOTEYHOH CPEbI.

3. OcuoBHble YHKIHH
3.1. Jlns peanusayy OCHOBHBIX 33[a4 oubmuoTeka:
a) dbopmupyeT doHn 6160 TeYHO-NHGPOPMALITHOHHBIX pecypcoB

06111e00pa30BaTENILHOrO yUPEXKICHHU.

. KOMIUIEKTYeT YHHBEPCATbHBIA (OHI yYeOHBIMH, XYHOKESCTBCHHBLIMHU,
HayYHBIMH, CTIPABOYHBIMH, IE[arOrMYECKMMU ¥ Hay4HO-TIOMyIIAPHBIMA NOKyMEHTAMH
Ha TPaJIMUMOHHBIX U HETPAIUIMOHHBIX HOCHTEIAX HH(POPMALIIH;

Y
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. momosHseT (GoHI MH(OPMALIMOHHBIMHU pecypcamu ceTd MHTepHer, 6azamu u
GaHKaMH JAaHHBIX APYTHX yHPEXISHHH U OpraHu3allH;

+  aKkkyMmynupyeT (GOHI JOKyMEHTOB, CO3/1aBacéMbIX B 0611e00pazoBaTenLHOM
yupexaeHud (IIyOauKalus 1 paboT mearoros 0611€00pa30BATENLHOr0 YUPEK/ACHHS,

JydIIMX Hay4HbIX paboT U pedepaToB 00yJaIOMHUXCS U AP.);
. OCYLIECTBIAET Pa3MeIIeHHE, OPraHH3aLUI0 U COXPAHHOCTh I0KYMEHTOB;

6) cozaeT HHPOPMALIOHHYIO POAYKIHIO:

+  OCYIIECTBJAET aHATUTHKO-CUHTETHIECKYIO nepepaboTKy HHGOPMALHH;

«  oOpraHu3yeT H BeleT crpaBoyHO-GubIHorpadguyeckuli anmapar: KaTajloru
(a1haBUTHBIN, CHCTEMATHYECKUH), KapTOTEKH (crcTeMaTH4ECKYl0 KapTOTEKY crarei,
TeMaTHYeCKHe KapTOTEKH), SJIEKTPOHHBIM KaTaJor, 6a3bl JAHHBIX MO MPOQHUIIO

00111e06pa30BaTENBHOIO YUPESIKICHHUS;
«  paspabaTbIBae€T PEKOMEH[ATENbHbIC pubarorpadHueckie mocobus (CIHCKH,

0630pBI, yKa3aTely U T.IL.),
. obecrmeunBaeT HH(OPMHpOBaHHME IONB30BaTENEH 00 HH(OPMaLMOHHOH

IPOAYKIIHH;
B) ocyumecTBigeT aupQepeHIHPOBAHHOS 6ubIHOoTEIHO-HH(POPMALIHOHHOE
obcnyxuBaHHe 00yJarOIIHXCA!
. IpenocTaBiIseT MHPOPMALMOHHBIE PECYpChI Ha pa3IuYHbI
OCHOBE M3ydeHHs HX HHTEPECOB H HHPOPMAIIMOHHBIX notpebHOCTEH;

€T YCIOBHA JUIA peanu3anni CcaMOCTOATEIIBHOCTH B 06y‘{8HI/II/I,
KOMMYHHKAaIHIO;

X HOCHTEJIIX Ha

«  co3la
[O3HABATENbHOM, TBOPYECKOH JEATENIBHOCTH C ornopodl Ha
crocoOCTBYET Pa3sBHUTHIO HaBBIKOB caMoobydeHusl (ydacTHe B CETEBBIX ONMMIHAAX,
TeJleKOMMYHHUKALOHHBIX MIPOEKTaX B CUCTEME IMCTAHUHOHHOTO  00ydeHus);

.  opramusyer  oOydeHue  HaBbIKaM HE3aBUCHMOro  OHMOJHOTEYHOrO
onp30BaTeNd M IoTpebuTens HHQOpMAIHH, coIeHCTBYyeT HHTErpaliu KOMILIeKCa
3HaHHM, YMEHHH H HaBBIKOB paboTHI C KHUTOH H uH(pOpMaLIUEH,
0Ka3pIBaeT HH(OPMALIMOHHYIO MOUIEPXKKY B PELICHAN 33/ad, BO3HHMKAFOLIUX
oM, camM000pazoBaTeNbHON U JIOCYrOBOH JEATENIbHOCTH,

BbIe MEPOIPHATHSA, OPHEHTHPOBAHHbBIC Ha PA3BUTHE o01meH,
JIAYHOCTH, COJEHCTBYeT pa3BHTHIO KPUTHIECKOI'O

B TIpOIIECcCe HX yueOH
- OpraHusyeT Macco
U YUTATENIbCKOH KYyJIBTYPHI

MEIIILICHHS;
. comelicTByeT uYlieHaM I1eJaroruiecKoro KOJUIEKTHBa M aIMHHHCTpallHH

yupesK/ieHHs B OpraHu3alliy o0pa3oBaTeNbHOro nponecca H mocyra 00y4aromHxcs
(npocmotp BuaeodumbMoB, CD-HCKOB, IMpe3eHTaluH pa3BHUBAOIIHX KOMITBIOTEPHBIX
Hrp);

. PYKOBOJMT BOCIIHTATENEHOM paboToH C KHUTOHM B Irpymiiax NpoAJICHHOro
B KJaccax KOMIICHCHDYIOIIEro oOydyeHHs, B KOPPEKIMOHHBIX Kiaccax (mpu uX

AHA,

HAJIUYHH ),




r) ocywectBiser audpdepeHIHpoBaHHOE  OHOMHOTEYHO-MH(OPMALHOHHOE
oOCITyXKBaHHe NeJarorH4eckuxX pabOTHUKOB!

.  BBISBIAET HHGOpPMALIMOHHBIE MOTPEOHOCTH H YOOBJETBOPSET 3allpochl,
CBSI3aHHBIE ¢ 00ydYeHHEeM, BOCIIMTAHHUEM H 31l0PDOBBEM JHETEH;

. BpIABIISIET HH(QOPMAIMOHHbIE MOTPEOHOCTH M YNOBIETBOPSET 3ampoChl B
006J1aCTH MeIarorH4eCKiMX HHHOBAIIMH M HOBBIX TEXHOJIOTHH;,

+  COJEHCTBYET npoQeccruoHaIbHON KOMIIETEHLHH, [OBbILLIEHHIO
KBaIHM(PUKALUH, TPOBE/ICHUIO aTTECTALHH,;

« co3maeTr OaHK IIeHArordyeckoi HWHGOpPMalLMH Kak OCHOBBI €QMHOH
MHQOPMALIHOHHON CITyXkKObl 00IIe00pa3oBaTENbHOIO  YYPEXKICHHUS, OCYLIECTBIAET
HAKOIUIEHHE, CUCTEMATH3ALMIO HHGOPMALIMY 110 NPEAMETaM, pasfiellaM H TeMaM;

. opraHm3yeT NOCTYN K OaHKy IIeJarorHdeckoi HHOOpMaluH Ha MO0BIX
HOCHTEJISAX; IPOCMOTP 3JIEKTPOHHBIX BEPCHIT 1e1arOTMYECKUX H3aHHH;

+  OCYIIECTBISET TeKyllee HHGOpMUpOBaHHe (IHH HH(OPMALHH, 0030pbI HOBBIX
NMOCTYIUIeHHH 1 TyGIuKanwit), HH(GOPMHPOBaHKE PYKOBOJICTBA 001Ie00pa30BaTebHOTO
y4peXxIeHHs 0 BOIpOcaM yIpaBlieHUs 00pa30BaTe/IbHBIM MPOLECCOM;

+  MOIJEPKHBAET JEATENBHOCTh IEJAarOrHdeckux pabOTHUKOB B o0JiactH
CO3IaHUI HH(POPMAIMOHHBIX MPOLYKTOB (IOKYMEHTOB, 6a3 NaHHEIX, Web-cTpanun u
T.IL.);

« crmoco6CTBYeT NPOBENEHHIO 3aHATHH 10 (HOPMHPOBAHUIO UH(POPMALTHOHHOM
KYNBTypBl; siBisieTcss 6a3od s MpOBeNCHHS TPaKTHYECKHMX 3aHATHH MO padoTe ¢
HWHGOPMaLIHOHHBIMH PECyPCaMH;

n) ocymecTBisier  Au(hepeHUUpPOBaHHOE O6UOIHOTEYHO-HHPOPMALIHOHHOE
06CITy)KMBaHHE POIHTENEH (MHBIX 3aKOHHBIX npeJcTaBUTeNned) 00yJaroIXCs:

. YIOBIETBOPAET 3aIpOChl nojp3oBareneii W HHGOPMHpYET O HOBBIX

MOCTYILIEHUX B OHOIHOTEKY;
KOHCYJIFTHPYET II0 BONpOCaM OpraHH3alHH CEeMEHHOro 4YTEeHHS, 3HAKOMHT C

uH(pOpMaIIHeii 10 BOCTIUTAHHIO IETEH;
. KOHCYJIBTHpYET I10 BOTIPOCaM Y4eOHBIX W3IaHuE AN 00yJaroluXcs.

e) obecrieurBaeT 3aUIHTY merelf OT BpeINHOM M MX 300pOBRA W PasBHTHA
dH}OopMaLIHH;
) OCYIUECTBIIET CBEPKY IOCTYMAIOIIMX B 6U6IHOTEKY JOKYMEHTOB (Ha MIOOBIX
HocuTeNax) ¢ (elepalbHBIM CIHCKOM 3alpelleHHBIX MaTepuallos 3KCTPEMHCTCKOTO
comepanus He pexe 1 pasa B noiroja. IIpu o6HApyKEHHH 3aNPEIIEHHBIX MaTepHalon

IKCTPEMHUCTCKOI'O coacpxaHHs COCTAaBJISIETCA AKT C LENBIO HeOIMyILIECHHA nonagaHusa

ux B QOHI OTKPHITOrO JOCTYIA;
3) He pomyckaeT oOydarommxcs K HutepHeT-pecypcam,

[IOKyMEHTaM KCTPEMHUCTCKOTO XapakTepa.

3JIEKTPOHHBIM
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4. Opranu3auus AeATeJbHOCTH OHOIMOTEKH

4.1. Crpyktypa Oubnnorexu: abOOHEMEHTHbIH OTHEN, BKJIIOYAET OT/ElbI
y4e6HUKOB, HHPOPMAIHOHHO-01bnHorpaduyeckoit paboTsl, GoHA,

4.2. bubnuoreuHo-uHOpMAaLIMOHHOE O0OCITYy)XKMBaHME OCYLIECTBISETCS Ha
OCHOBEe OUOIHOTEYHO- HHQPOPMAIMOHHBIX PECYPCOB B COOTBETCTBMH C Y4eOHLIM M
BOCIMTATEIBHBIM IUIAHAMH 00L1e00pa30BaTE/IbHOIO  YUPEXKIEHHUS, MpOrpaMMmamu,
TIPOEKTaMH U ILTaHOM paboThl OHOIMOTEKH.

43. CroHcopckas IIOMOIUb, [ONy4eHHas OMONMOTEKOW B BHAE LeJeBbIX
CpeICTB Ha KOMIUIEKTOBaHME (POHAA H 3aKYIIKY 000pyI0BaHHs, HE BIEYET 3a COOOH
CHIKEHHS. HOPMATHBOB M (EIH) abCONIOTHBIX pasMepOB (PMHAHCHPOBAHHS U3 Ol0JKeTa
mKonsl. JIeHexHbIE CPECTBA 3a CAaHHYI0 OMOJIMOTEKOH MaKyJIaTypy pacXxoxyrTcs Ha
yIIyqLIeHHE MaTepHalIbHO-TEXHUYECKOH 6a3sbl O6UONIHMOTEKH, HOIITUCKY
npoeCCHOHANBHBIX W3IaHHH, KOMILIEKTOBaHHE (QOH/IA TOKYMEHTOB.

44. B nuemax obecreueHus MOACpPHU3ALUN OHUOJHMOTEKM B  YCIOBHUIX
naGopMaTH3aMK 00pa30BaHUs W B IpeeNax CPeACTB, BBIACIAEMBIX yIpPEAUTEIAMA,
IKoJIa obecnedynBaeT GUOMHOTEKY: |

«  TrapaHTHPOBaHHBIM (PUHAHCHPOBAHHEM KOMIUIEKTOBaHHA OuOIHOTEYHO-
HH(DOPMAIHOHHEIX PeCypCOB (B CMETe y4YPEXKICHHUS BHIBOAUTCS OTJIENBHO);

«  HeoOXOIUMBIMH CIyXeOHBIMH W IIPOM3BOJCTBEHHBIMH IOMCIICHHAMH B
COOTBETCTBHH COCTPYKTYpoOil OGMONHOTeKH W HOpMAaTHBaMH IO TEXHHKE ©e301acHOCTH
SKCIUTYaTalldM KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BIIXXHOCTH, 3allbLICHHOCTH
[IOMEIIeHHs, KOPPO3HOHHO-aKTHBHBIX NPUMECEH MM 3J1eKTPONPOBOSINEH MbUIH) H B
cooTBeTcTBHH ¢ nojoxendsMu CanlluH;

+  COBpPEMEHHOH 371€KTPOHHO-BBIYHCITUTENIBHOH, TeJIEKOMMYHHKAIIHOHHON H
KOIHPOBATLHO-  MHOXHTENBHOH TEXHHKOH M HeoOXOAMMBIMH IIPOIPaMMHBIMH

IPOAYKTaMH,;
-  PEMOHTOM M CEpPBHCHBIM 06CITy)KMBAaHHEM TEXHHKH H 000pyZOBaHHA

OUOTHOTEKH;

. GUONMOTEYHOH TEXHHMKOH M KaHUEIAPCKUMH TPUHANIEKHOCTAMH.

4.5. mKojia CO3AaeT YCIOBHs JJii COXPaHHOCTH ammapaTyphl, obopyioBaHHs U
uMyIrecTBa OUOIHOTEKH.

4.6. OTBETCTBEHHOCTh 33 CHCTEMATHYHOCTh M KadecTBO KOMIUICKTOBAHHA
ocHOBHOTO (GoHIa OUOIMOTEKH, KOMIUIEKTOBAHHEC yueGHOro (poHAa B COOTBETCTBHHU C
demepanbHEIME TIEpeYHAMH yYEOHHKOB H yue6HO-METOUYECKUX W3JaHUH, CO3NaHHUC
HEOOXOIMMBIX YCIOBHH I AEATENbHOCTH OHONMOTEKH HECeT pPYKOBOAMTEND

00111e06pa30BaTEILHOIO YUPEK/ICHHS B COOTBETCTBUH C VYcTaBoM LIKOJIBI.
4/7. Pexxum paboThl OHOMMOTEKHM ONpEAENAETCS 3aBedyIOIHMM OHOTHOTEKOM
(6ubnHOTeKapeM) B COOTBETCTBHH C TNpPaBUIaMH BHYTPEHHETO DPaCIOpAlKa LIKOIIEI.

[Tpu onpeneneHuy pexxuMa paboTel GU6IMOTEKH PeNyCMaTPUBACTCS BLIIETEHUE:
~ 5 ~




« BYX yacoB pabouero  BpPEMEHH  E€XEJHEBHO HA  BbINOJHEHHE
BHYTpHOHOIHOTEYHOH paboTsl;

«  OfHOro pasa B Mecsill — CAHHTapHOro MHfA, B KOTOpbIH 00cHyXHBaHue
nob30BarTelied He IPOU3BOJUTCS;

«  He MeHee OJHOrO pa3a B Mecsll — METOMYECKOr0 JHS.

4.8. B mensix obecrnedyeHHs paAlMOHAJIbHOTO MCIOJIb30BaHHA HH(OPMALMOHHBIX
pecypcoB B pafoTe ¢ IETBMH M IOHOLIECTBOM OubanoTeka o0ieodpasoBare/bHOro
yapexJeHHs B3auMojeHcTBYyeT ¢ Gubnuorexamu  MuHuMCTepcTBa  KYNIbTYpb
Poccuitckoit @enepauuu.

5. YnpagsieHue, ITaThI

5.1. VYnpaBnenue OuOIMOTEKOH  OCYyLIECTBIsieTCS B COOTBETCTBHH  C
3aKoHOaTenscTBOM Poccuiickoit ®enepanuu, cyobekToB Poccuiickoid ®eepaunt M
YcTaBoM MKOJHL. 5.2.0011ee pyKOBOACTBO AeATeIbHOCTEIO OHOIHOTEKH OCYIIECTBIACT
IUPEKTOP IIKOJIBL.

5.3. PykoBoAcTBO GHONHOTEKOH OCYIUECTBISET —3aBeAYHOLIMH 6ubnrorexoH
(6u6IHOTEKAPH), KOTOPBIH HeceT OTBETCTBEHHOCTh B IpEJENax CBOCH KOMIETEHLHH
mepefi 0oOmMECTBOM ©M  PyKOBoAuTeneM  001ieo0pa3soBaTeNbHOro  yUpexIACHHH,
o0y4arolUMUCS, HX PpOJMTENAMH (MHBIMH 3aKOHHBIMH NpeACTaBHTENAMH) 32
OpPraHM3allMI0 M pe3yIbTaThl JEATENbHOCTH OHONHOTEKM B  COOTBETCTBHH  C
(QyHKUHOHATEHEIME  O0A3aHHOCTSMH, —IPENYCMOTPEHHBIMH KBaJTH(pHKaLHOHHBIMH
Tpe6OBaHUAMH, TPYAOBBIM JIOTOBOPOM H Y CTaBOM IIKOJIBIL.

5.4, 3apenyrommii 6ubmuorexoif (6uOMMOTEKAaph) HA3HAYAETCS IAMPEKTOPOM

IITKOJIBL.
5.5. Metoguyeckoe COIPOBOXIEHUE IEATENIbHOCTH 6ubnmMoTeKH oOecreyuBacT

CreManucT (METOMUCT) 110 yueOHBIM (HOHIAM H IIKOJIBHBIM OoubnaroTexaM YnpaBlI€HHS
06pa30BaHKs] MyHHIIHIIAIHHOTO paHoHa.

5.6. 3aBemyroluil OHOMHOTEKOM (6ubnroTekapb) pazpabaTbiBacT U NPEACTaBIACT
PYKOBOIHTEIIO IIKOJIBI HA yTBEPXKICHHE CIIEYIOIIHE OKYMEHTRL:

a) moyioKeHHe 0 6UbIHOTEKE, MPaBHIIa MONbE30BAHHA OHOTHOTEKOMH;

6) IIaHOBO-OTYETHYIO JOKYMEHTALHIO;

B) TEXHOJOTHYECKYIO JOKYMEHTAIHIO.

5.7. TIopsiOK KOMIUIEKTOBAaHHS IUTaTa OHOTHOTEKH 061e06pazoBaTeIbHOTO
yUpEeX/IeHHs PETTTAMEHTHPYETCS €ro Y CTaBOM.

5.8. Ha pabory B GuOIHOTEKy NPHHAMAKOTCA JHLA, HMEIOMHC HEOO0XOAUMYIO
npodeCcCHOHATBHYIO MOJITOTOBKY, COOTBETCTBYIOIIYIO TpeOOoBaHUAM
KBATA(PUKAIIMOHHON XapaKTEPUCTHKH IO JODKHOCTH M IOJTy4eHHOH CIeNMaNbHOCTH,
NMOATBEPXKAEHHYIO T0KyMeHTaMH 06 06paszoBanyy 1 (HIIH) KBaJTH(UKALIHH.




5.9. PaGoTHHKH OHOJIHOTEK MOIYT OCYLLECTBIIATD [1€AArorH4ecKyro 1€ TelIbHOCTD.
CosMelieune OHOIHOTEYHO-UH(POPMALMOHHON M  IMEJArorHyecKoi JesTe/bHOCTH
ocylnecTB/seTCs pabOTHHKOM GMOIMOTEKH TOIBKO Ha 10OPOBO/ILHOI OCHOBE.

5.10. Tpyaosble oTHOIEHHA pabOTHHKOB GUOIHOTEKH M 001IE00pa30BATEILHOIO
yUpeKIeHus PEeryIupyroTCs TPYAOBbIM [JOTOBOPOM, YCTIOBHS KOTOPOTO HE JIOJDKHBI
POTHBOPEYUTH 3aKOHOaTeNbCTBY Poccuiickoit Genepauui o Tpyae.

6. IIpaBa u o6s3aHHOCTH pabOTHMKA OHOTHOTEKH

6.1. PaboTHHKH OMONMOTEK HMEIOT IIPABO:

a) CaMOCTOATENBHO BHIGUPAaTh (OPMBI, CPEICTBA M METOABI OMOIMOTEHHO-
MHGOPMALIMOHHOTO 00CITy)KHBaHHA 00pa3oBaTeIbHOrO W BOCIHTATEIBLHOTO MPOIECCOB
B COOTBETCTBHY C LEIIMU M 3a[a4aMH, YKa3aHHBIMU B ycTaBe 0011e00pa3oBaTeNbHOrO
yUpexKIEHHs U TI0JI0XKEHUH 0 OuOIoTeKe 0011e00pa3oBaTEILHOTO yIPeKACHHA;

6) NpOBOAUTH B YCTAHOBIEHHOM MOpsjKe (aKyipTaTHBHBIC 3aHATHA, ypOKH H
KPY)XKH GHGIHOTeUHO-6UEIMOrpadrueckiX 3HaHMI i HHOPMALIHOHHON KYILTYPBI;

B) ONpeJensTh HCTOYHUKH KOMILIEKTOBAHHS HH(OPMALHOHHBIX PECYPCOB;

r) H3BIMaTh M PEATM30BBIBATH NOKYMEHThl M3 (JOHIOB B COOTBEICTBHH C
HHCTpYKIHKEH 1o yveTy 6ubauoTeunoro GpoHna;

o) OIpeNeNsiTh B COOTBETCTBUM C IIPaBHUIAMM IOJTb30BAHHA OubIHOTEKOH
06111e06pa30BaTEIBHOTO YUpeXAEHHS, YTBEPKACHHBIMH PYKOBOZAUTENIEM
061meoGpa3oBaTeIbHOrO  YUPEKIeHHs, M 0 COIVacOBaHHIO C  POJUTEIBCKHM
KOMMTETOM MJIH TOMEYHUTETbCKMM COBETOM BHJBI H pa3Mephl KOMIECHCAILMH yiiepba,
HAHECEHHOTO TI0JIb30BATEIIMH OHOIHOTEKH;

€) BHOCHTH NPEIOKEHHS PyKOBOXUTEIIO 0611e00pa3oBaTeIbHOTO YUPEXKICHHUS
0 COBEPUICHCTBOBAHHIO OIUIATHI TpyAd, B TOM HHCIE HanbaBoK, JOOMIAT H
[[peMUpOBaHHs paGOTHUKOB GHOMHOTEKH 33 MOTOTHUTENBHYTO paboTy, He BXOAAIIYIO B
KpPYT OCHOBHBIX O0OS3aHHOCTEH paGOTHHKOB OHMONMOTEKH; MO KOMIICHCALHOHHBIM
MEpOIpPHUATHAM, CBS3aHHBIM C BPEAHBIMH ycIoBHAMH TpyAa (OGubmuoredHas MbLIb,
[peBbILIEHAE HOPMATHBa PabOTEI HA KOMIIBIOTEPE).

k) y4acTBOBaTb B YNpPaBJIEHHH 061eobpa3oBaTeNbHBIM  YUPEXKACHHEM B
HOpAJIKE, ONpeeNsIeMOM YCTaBOM YIPEXKACHHA;

3) HMeTh exerofHeldi ormyck 28 KaJeHJapHBIX nHeil M JIONOJHHUTENIBHBIA
OIlIauMBaeMBIli OTITYCK B COOTBETCTBMH C KOJUIEKTHBHBIM JI0TOBOPOM MEXIY
paboTHHKaMu H PyKOBOACTBOM 0611e06pa30BATENBHOTO YUPSKICHUA HIHM HHBIMH
JIOKaJTbHBIMH HOPMAaTHBHBIMH aKTaMH;

#) OBITH NpeNCTaBISHHBIMH K Pa3sIH4HBIM dopMaM MOOLIpEHHs], HarpajaM H
3HAKaM OTJIMYIHMS, TIPeLyCMOTPEHHBIMAIAPaGoTHHKOBOOPa30BaHUAM Ky TBTYPEI;

K) y4acTBOBaTh B COOTBETCTBHH C 33KOHOAATENBECTBOM Poccuiickoit denepaliuy B
paboTe GUOMHOTEYHBIX ACCOLHALMN UK COIO30B.
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6.2. PaboTauku 61OIMOTEK 00A3aHBI:
a) ofecmeyuTh I[O/Nb30BATENAM BO3MOXNKHOCTE PaboThl € HHQOPMAUHOHHLIMH

pecypcaMu GHOJIHOTEKH; |
6) wuHDOpMHPOBATh MOJIb30OBATENEH O BHMIAX MPEAOCTABISEMBIX OubIHOTEKOI

YCIIYT;
B) obecreunTh HAyYHYIO OpPraHU3alHIo (OHIOB M KaTajoros, ‘5

r) ¢dopmupoBaTh (OHJBI B COOTBETCTBHH C yTBEPXACHHLIMH denepanbHbiMEA |
repeyHsIMH y4eOHBIX H3aHuH, 00pazoBaTesIbHEIMH nporpaMMaMH !
061me00pa30oBaTeNbHOIO YUPEKIACHUS, HHTEPECAMH, NoTpeOHOCTAMH H 3aNpocaMu BCEX i
r

|

KaTeropui MoJib30BaTelle;

I) COBEpIICHCTBOBATh MH(OPMALHOHHO-OHOIHOrpaguIeckoe U OHOIHOTEYHOE
o6cmyXHBaHUE NOJIB30BATEIIEH;

e) obecrmeyuBaTh COXPaHHOCTh HCIIOJIB30BaHHA HocuTesned HHMOpMalLHH, HX
CHCTEMAaTH3alIMIO, pa3MelleHHE U XpaHCHHE,

%) obecrmeynBaTh pexuM paboTEl B COOTBETCTBHH  C noTpeOHOCTAMH
HoJib30BaTelNel u paboTol 00meobpa3oBaTeIbHOTO YUPEXKACHHA,

3) OTYMTHIBATBCA B  YCTAHOBJIEHHOM TOpAake  IMEPEa PYKOBOJHMTENIEM
06111€00pa30BaTENEHOTO YUPEXACHHS;

W) TOBBINATH KBATHGHKALHKIO. *

7. TIIpapa u 0GSI3aHHOCTH TO/Ib30BaTe/eH OHOMHOTEKH

7.1. TTonp3oBaTeH OUOIMOTEKH HMEIOT ITPaBo:

a) Tnomy4arh IOJHYIO uHpopMalKio O cocTaBe OUONHOTEYHOTO donzIa,
MH(pOPMALIHOHHEIX PECYPCAX U MPENOCTABIAEMBIX OMOIHOTEKOH yCIIyrax;

6) 1OJIB30BATHCA CIpaBOYHO-OHONMMOTPaQHUECKUM aNNapaToM OHOITHOTEKH;

B) [OJydaTh KOHCYJBTAUHOHHYIO NMOMOLIL B TIOHCKE H BLIOOpE HCTOUHHKOB
UHGOpMaIlHH,

r) momy4arb BO BPEMCHHOE MOJNbL30BAHHE HA aboHEMEeHTE W B YHTAJILHOM 3aJ€
[TeyaTHbIe U3AaHUs, Ay AHOBH3YyalIbHBIE IOKYMEHTBI M PYTHE HCTOHHKH uHGOpMaLIHH;

1) TpOIEBaTh CPOK MOJB30BAHHS JOKYMEHTAMH;

e) moay4aThb TeMaTUYECKHUE, ¢axrorpaduyeckue, yTOYHSAIOLIHE H
6ubnuorpadudeckye CrIpaBKy Ha OCHOBE doHga 6U6THOTEKH,;

) TOJy4aTb KOHCYJNBTAl[HOHHYIO [OMOMIb B pabote ¢ uapopManued Ha
HETPAJUIMOHHBIX ~ HOCHTEJIAX TPH  TOJb30BaHHH 3NeKTPOHHEIM M HHBIM
o0opy/1I0BaHHEM,

3)  y4acTBOBATH B MEPONPHUATHSAX, IPOBOLHMBIX OubNHOTEKOM;

u) obpamarhcsa I paspelieHus KOHQIHKTHOH CHTyaluH K PYKOBOTHUTEIIO

06111e06pa30BaTeIbHOTO YUPEXKACHHA.
7.2. Tlonp3oBaTeau OUOIUOTEKH 00A3aHBI:
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a) coloaTh NpaBHia MoJb30BaHHs OMONHOTEKOM;

6) GepexXHO OTHOCHTECA K NPOM3BENEHUAM NeyatH (He BbIphIBATh, HEe 3arnbath
CTpaHHMII, He HeNaTh B KHHMIax MOXYepKMBaHMA, IIOMETOK), MHbIM JIOKYMEHTaM Ha
pa3sIHYHBIX HOCHUTEJSX, 000pYI0BAHHUIO, HHBEHTAPIO,

B) IOJAEPXKHMBATh IOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPHITOM AOCTYIE
616 IMOTEKH, PACIIONOXKEHHS KapTOYeK B KATaIOrax H KapToTeKax;

r) NOMb30BAaThCS LUEHHBIMM M CIPABOYHBIMM  [OKYMEHTaMH TOJBKO B
oMeIeHHH OHOIHOTEKY;

) ybemuThcs NpH INOTYyYEHHH NOKYMEHTOB B OTCYTCTBHH nedexToB, a INpH
oBGHApYKEHHH IPOHH(POPMHPOBATh 06 5TOM pabOTHHKA 6ubamnorexku. OTBETCTBEHHOCTD
3a obHapyxeHHble nedexThl B ClaBaeMblX JOKYMEHTaX HECET NoCIeTHUH
HOJIb30BaTENb;

€) pacHMCBIBAaThCS B YUTAaTENbCKOM (QOpMYINspe 32 KaXOBIH [OTy4YeHHBIH
IOKyMeHT (MCKIIIoueHHe; obydatomuecs 1—4 KJIACCOB);

%) BO3BpAIATh JOKYMEHTHI B GHOIHOTEKY B yCTAHOBICHHBIC CPOKH,

3) 3aMEHATh JOKYMEHTH OHOIMOTEKM B Clyuae HX yTpaThl MIH TOPHYH MM
paBHOLIEHHBIMH, JTH60 KOMIIEHCHPOBATS yIiep6 B pasmepe, yCTaHOBIICHHOM NpaBHIaMi
[T0JIb30BaHHA OUONHUOTEKOMH;

1) IOJHOCTHIO PAacCUHTAThCA ¢ OHOIHOTEKOH IO MCTEHCHHMH CpPOKa 00yueHus

1K paboTs! B 00meo6pa3oBaTeIbHOM yUPEKICHUH.
7.3. Tlopsaok monb30BaHKs 6ubIHOTEKOH
a) samuch oGydaromuxcs oOleoOpa3’oBaTeNbHOrO yYPeXICHUT B OHOIHOTEKY

NpOH3BOJMTCS IO CIHCOYHOMY COCTaBy Kjiacca B HHIMBHIYalIbHOM nopsiaxe,
[1e/JarOrM4ECKHUX ¥ HHBIX PAGOTHHKOB 0011€06pa3oBaTeNbHOTO yIPEKACHUA, ponuTeneH

(MHBIX 3aKOHHBIX NPSACTABHUTENEH) 00y HaloUMXCsl — I10 MACTIOPTY;
6) mepeperucTpalus Noib3oBaTeNeH OUONIHOTEKH IPOU3BOUTCS €KETOHO;

B) JOKyMEHTOM, IIOATBEPX(IAIOMM [paBO  IONB3OBAHHA OHOIHOTEKOH,
SBIISIeTCA YUTATENECKUH GOPMYIAP;

r) uuraTeabcKud  QopMynap ¢ukcupyeT JaTy BblAauH  I0JIb30BATENO
JOKYMEHTOB U3 (poHa GMGIHOTEKN M MX BO3BPAIICHHA B OMOITHOTEKY.

7.4. TIopa/10K T0IB30BaHUs A00OHEMEHTOM:

a) I0NB30BaTe]H MMEIOT IPaBO MOTYYHTh HA IOM M3 MHOTOTOMHRIX H3/1aHUH HE
6oJsiee ABYX JOKYMEHTOB OJJHOBPEMEHHO,;

6) MAaKCHMAJIbHBIE CPOKH [10JIb30BaHNS TOKYMCHTAMH:

—  y4eOHHKH, yueOHbIE nocoOus - yueOHbIA rof;
HAy4HO-TIOMy/IApHas, MOo3HaBaTebHad, Xy[0XKeCTBEHHas JIMTeparypa
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—  mepuOAMYECKHe U3aHHs, H3aHKs TIOBBINIEHHOTO CIIpOCa -15 pHei;




B) MOJB30BATENH MOIYT MPOMIMTE CPOK M0JIb30BAHUS JOKYMEHTaMHM, €CH Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI PYTHX II0/1b30BaTeIeH.

8. IIpsiMoii 3ampeT HAa pacnpocTpaHEeHHe JIMTepaTypbl IKCTPEMHCTCKOH
HANIPABJIEHHOCTH

8.1. B coorBerctBuH ¢ PemepanbHbiM 3akoHOM «O  MPOTHBOAEHCTBHH
SKCTPEMHCTCKOM aesrensHocTH» Nell4-®3 ot 25 wurond 2002 ropma 3amnpelueHo
pacIpocTpaHeHHe, [POM3BOACTBO, XpaHeHHE M HCIONB30BaHHE  JIMTEPATYpbl
SKCTPEMMCTKOM HANPaBJIEHHOCTH B IIKOIBHOH GrbnroTeKe.

8.2, 3akoH ompejenser 3KCTPEMHCTCKHE MaTepHallbl KaK NMpelHasHa4€HHbIC A
00HAPOJOBAHUS TOKYMEHTHI TM00 HH(OpPMAalKs Ha HHBIX HOCHTENAX, IPU3BIBAIOIIHE K
OCYILECTBIEHHIO JKCTPEMHCTCKOM MeATeNbHOCTH Ji0O0 0OOCHOBBIBAIOLIME HIH

OTpaBABIBAOIIHE HEOOXOJUMOCTE OCYIIECTBIECHUS TaKOH AEATEJbHOCTH, B TOM HHUCIIC
TPYAbsl PYKOBOAMTENEH HALMOHAJ- COIHATUCTHYECKOH pabouer MapTHH ['epMaHuy,
damucrckoit naptun Uranuu, ny6aukaimy, 060CHOBBIBAIOIIHME MIIH ONPAB/BIBAIOLIHMC
HallMOHATbHOEe ¥ (MJIM) pacoBO€ MPEBOCXOACTBO JMOO ONpaB/bIBAIOLIHE MPAKTHKY
COBEpIIEHMS BOEHHBIX MM HHBIX IpPECTYIUIEHHH, HAmpaBJICHHLIX Ha IIOJHOE HIH
YaCTHYHOE YHHMYTOXKEHHE  Kakoi-TMbo  ITHHYECKOH, COLIMAJILHOW, pacoBOX,
HAIMOHAJIBHOM WIH PEIUTHO3HOM IPYIIIIEL.

8.3. Ilpy 2TOM, K OKCTPEMHCTCKOH JEATEJHHOCTH 3aKOH OTHOCHT, [OMHMO
IPOYEro, «MAacCOBOE PACHPOCTPAHEHHE 3aBEJOMO SKCTPEMHUCTCKMX MATepHaloB, 2
PABHO MX HM3rOTOBJIEHME WM XPaHEHHE B LEIAX MACcCOBOrO pacmpoCTpaHEHHA», a
TaKxe GUHAHCHPOBAHHE H KHHOE COJEHCTBHE) ITHM NCHCTBUAM

8.4. bubnuorekaps (memaror-GuOIMOTEKaph) €XeKBapTalbHO MPOBOMHUT CBEPKY
pmerommuxcs B (poHmax Oubnmorexu JokymeHTOB ¢ DelepalbHbIM CITHCKOM
SKCTPEMUCTCKMX MaTepyalloB, M3bIMaeT MX u3 obopora OHOMHOTEKH, BEAET XKYypHAl
cBepok donna 6GubaHoTeKH ¢ PenepanbHBIM CIIHCKOM SKCTPEMUCTCKHX MaTepHanoB.

9. MckayeHHe W3 OTKPBITOre AOCTYNAa HHGOPMALHOHHOH NPOAYKIHH CO
snakom 16+, 18+

9.1. B cooTBeTcTBHY ¢ (heepatbHEIM 3aKoHoM PO ot 29.12.2010 roxa Ne 436 «O
3amuTe meTeidl oT MH(pOpMalMH, NMPUYHHSIONEH BpeJ HMX 30POBBIO M DPasBHTHION,
denepanpueM 3akonoM or 29.07.2013 rona No135-@3 «O BHeceHUH H3MEHEHHH B
crateio 5 @enepansHoro 3akoHa «O 3ammre AETEH OT HHGOpMAaLIUH, IpUYMHSIOLIEH
Bpe/l MX 3[0POBBIO M PA3BUTHIO» 6uGIMOTEKAph (IeAaror-6ubanoTexaps) BHIABIACT H
MCKJTIOYAeT U3 OTKPHITOrO JAOCTYNa OTAeNna OOCIy:KHBaHHS 00Y4aroIIHXCA MeYaTHBIC
W3/1aHKsl, COOTBETCTBYIOIIME 3HAKY HH(HOPMAIMOHHON npoaykimu 16+, 18+.




