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1. O01mue noJioxkenus
1.1. Hacrosmee mnonoxenue ABIAETCA OCHOBOH HJI OpraHH3allMH JeSTeIbHOCTH

OHOIHOTEKH-MeaMaTeKH 06pa30BaTebHOr0 YUpexIeHus (Jaiee — YUpexkaeHue).

1.2. Menuareka sBISIeTCS CTPYKTYPHBIM MOJApa3nelcHUEM YYpexaeHUs u
OCYIIECTBJISIET CBOIO J€ATENBHOCTh C yYETOM OCHOBHBIX HallpaBIEHHMH, LeeH U 3a1a4
JEATEIbHOCTH YIPEKIACHUS.

2. lenn 1 32729 NeATEILHOCTH OHOJIHOTEKH-MeIHATEKH
2.1. OCHOBHBEIMHU ILIEJISIMU OEATENBHOCTH OUOIHOTEKU-MENHATEKH ABJIAIOTCS:
-obecneyeHde  pabOTHUKAM W yYallUMCS  YYpEeXIeHHs  JocTyna K
WHQOPMALIHOHHBIM pecypcaM, MpPEICTaBJICHHBIM Ha PasHbIX HOCHTENsX: OyMa)KHBIX
(KHMIH, )XypHAJIBI, ra3eThl), MAaTHUTHBIX (ayAHO- M BHOEO- KacceThl), muposbix (CD-,
DVD-nuckn) u ap.;
- BHEJpEHHE HOBBIX MH(OPMAIMOHHBIX TEXHOJOTHH B yueGHO-BOCTIUTATENbHBIH
IpoIIecc;
- peamM3auds MPOEKTOB, CBS3aHHBEIX C MCIOJNL30BAHMEM HHGPOPMALMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.
2.2. JlesTensHOCTh ~ OWUONHOTEKM-MEAMATEKH  HaIpaBjI€Ha  Ha  pelUeHHe
CIIeTYIOIHX 3a1a4:
-BBISBIIEHHEe HMHGPOPMALMOHHBEIX IOTpeOHOCTEH pabOTHHKOB M 00YYAIOIHXCA
YIpex/IeHuS;
- c6op, HaKoIIeHHe, 06paboTKa U CHCTEMATU3ALHA HHPOPMALUH, HEOOXOAUMOH
IUTSL YCTIEITHOTO OCYIIECTBICHUS 00pa30BaTeIbHON U HHOM ACATEIbHOCTH yUPEXKACHHUS;
- YIOBJIETBOPEHHE 3aMpOCcOB ¥ MHGOPMAIMOHHBIX MOTpeGHOCTEH pabOTHHKOB H
! 00YyJaroUINXCsl YUPeXKISHHS,;
i - OKa3aHWe MOMOINY IeJaroraM U o0ydJaroIIUMCs YUPEXKIEHHSA B MOArOTOBKE K
| 3aHATHAM, BHEKIACCHBIM MEPOTIPUATHAM, peanu3alui o0pa3oBaTellbHbIX [IPOEKTOB;




- OKazaHWe IOMOLIM IefaroraM NpH TMPOBEACHUH 3aHATHH B OuOnMOTEKe-
MeJHaTeKke C HCIONb30BAHHEM HH(OPMALMOHHO-KOMMYHHKALMOHHBIX  CPE/ICTB
00yueHus;

- opMupoBanHe y 00y4alolMXCsl HABBIKOB M YMEHHi CaMOCTOSATE IbHOM paGoThl
C  pa3IM4YHBIMH  MCTOYHHKaMH  MHQOpMalUM, IHONb30BaHUsA  OuGiHoTEeYHO-
HHQOPMAaLMOHHBIMH PECYPCAMH;

- popmupoBanue MK-komneTeHTHOCTH NeJaroros;

- cO37aHKe IIKOIBHOro OaHKa JaHHBIX yueOHOH HHpOpMalHH;

- TOArOTOBKAa MH(MOPMALMOHHBIX MaTepHajoB Ul ITPOBEAEHHUs KYJIbTYpPHO-
IPOCBETUTENBCKOH pabOTHI C pOIUTEIISIMH;

- NIPOBEJEHUE JUArHOCTUYECKUX 0OCIeOBaHUM M IICMXOJOIrMYECKUX TPEHHHIOB
COBMECTHO C I1€Jar0roM-IICHXO0JIOIOM,;

- OCYLIECTBJICHHE B3aUMOAECHCTBUS ¢ HHGOPMALIMOHHBIMH LIEHTPAaMH ropoja s
obMmeHa uHdopmarlrueii.

3.0pranusauus AesiTeJIbHOCTH GHOIHOTEeKH-MeAHATEKH

3.1. bubnuoreka-Menuareka pacmojiaraeTcs B [OMELIEHMH  OHONHOTEKH
YYpeXACHHA, HMeeT IIOJIC3HYK IUIOMaAb, HEOOXOAMMYIO [UId XpaHEHHS H
HCIIOJIB30BaHMS TEXHHKH, ayId0- W BHIEO3amuceil, 3NMEKTPOHHBIX 00pa30oBaTEe/bHBIX
PeCypCOB U NIpHEMa ITOCETUTENEH.

3.2. PykoBoxncTeo OMONHOTEKOH-MEAUATEKON  OCYLIECTBISIET  JUPEKTOp
yupeXJeHHs, HEMOCPeICTBEHHOe pPYKOBOACTBO — 3aBedylomuii Oubnuorexoi-
MenuaTekoii. [ToMrMo 3aBeayrollero B IITaT 6MOIHOTEKU-MEIUATEKH BXOIUT IIeNaror-
O6ubnoTEKApB.

3.3. BaBenyromuii  OUOMHOTEKOH-MeIaTeKOH pa3pabaTelBaeT H MpPEACTaBJseT
IMPEKTOPY YUPEXICHUA Ha YTBEPKACHHE CIeyIOIHe JOKYMEHTEI:

- TOJDKHOCTHBIE 005A3aHHOCTH PAabOTHUKOB OUONHOTEKH-METUATEKH,

- HHCTPYKI[HH [0 OXpaHe TpyZa paboTHHKOB OHOIHOTEKH-METHATEKH,

- rIonoXeHue 0 OUOIHOTEeKe-MeIuaTeKe yUpEXKACHHUS;

- IpaBHJIa MOJIF30BaHUS ONOIHOTEKOH-MeHATEKOH;

- ro/I0BO# TTIaH paboThl OUOIHOTEKU-MEIUATEKH;

- rpaduk paboThl OUOTNOTEKU-MEINATEKH;

- JKypHaJ BBIIaYH1 DJIEKTPOHHBIX HOCUTEIIEH;

- )KypHAI 3aABOK IO TEXHHUECKOMY M MH()OPMAMOHHOMY 06GecrieueH o yuebHo-
BOCIIUTATENEHOTO ITpoIiecca;

- KypHal perMcTpalldd T0Js30BaTeNeil KOMIBIOTEPHOTO 3ama OGUGnHOTeKH-
MeIUaTeKH;

- HHCTPYKLIHIO TIO yueTy 6ubiro- U MeanadpoHa;
- OTUETHYIO JOKyMEHTaLHIO.
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3.4. [locewars 6UONMOTEKY-MeMaTeKy MOryT Bee 0byudarouinecs U paboTHMKH
YUpEXACHHUS.

3.5. I'padux pabotel 6HONIMOTEKH-MEAHATEKH COCTABIAETCS B COOTBETCTBUM C
pexuMoM paboThl M MpaBWIaMH BHYTPEHHErO TPYJAOBOIO PACIOPS/KA YUPEK/IEHHUS.
[locnenuuit veTBepr Kaxaoro mecsua OubiMoTeka-MeluMaTeka 3aKpblBaeTcs Ha
CaHUTApHbBIHN JEHb.

3.6. O6cnyxuBanue B 6MOIMOTEKe-MeAHATEKE POU3BOJUTC B COOTBETCTBUM C

NpaBUIaMH  TeXHUKH  0€30MAaCHOCTH,  NpPOTUBOMOXAPHBIMH M CAHMTapHO-
TMTHEHHYECKUMHU TpeOOBaHUSIMH.

4.IlpaBa 1 00653aHHOCTH PaGOTHUKOB OHGIHOTEKH-MeIHATEKH

4.1. TlpaBa ¥ 00s13aHHOCTH PaGOTHHKOB GUONMOTEKH-MEIUATEKH ONpeaeNsIioTCs
3aKOHOAaTeNbCTBOM PP 1 ycTaBoM yupexaeHus.

4.2. PaboTHHKH 6HOIHOTEKH-MeIHATEKH HMEIOT PaBo:

- paspabaTeiBaTh NpaBHia MOJIB30BAHHS OHOIMOTEKOM-MEAMATEKOH H APYIYIO
JNOKyMEHTALHIO, PerIaMeHTHPYIOIIYIO ee paboTy;

- TpedoBaTh OT AAMMHHCTPALMH YYPEXKIEHHUS HHPOpMALKIO 06 OpraHH3alUH
y4eOHO-BOCTIMTAaTEIbHON paboThl BceX MopasfielleHHil C LENblo IIAHHPOBAHHMS
AEeATENBHOCTH OUOTHOTEKH-MEHATEKH;

- BHOCHTH TIPEIJIOKEHHMS Ha PpacCMOTPEHHE MAUPEKTOpa YupeXIeHus I10
COBEPILEHCTBOBAHHIO PabOTHl GUOTHOTEKH-MeIHATEKH M OTLIATHI TPY/a €€ pabOTHUKOB,
B T. 4. [10 BBEJICHHUIO Han0aBoK, JOIIAT ¥ MPEMHAPOBAHHUIO 32 JOIOJIHHTENbHYIO paboTy,
HE BXOIALIYIO B KpPYI OCHOBHBIX 0053aHHOCTEH, M KOMIIEHCALMOHHBLIX BBIIUIAT 3a
paboTy ¢ BpeJHBIMH YCIIOBUAMH TPYIa;

- OBITH IpeICTABICHHBIM K Pa3IMYHEIM GOpMaM IOOIIpPEH s, HarpagaM 1 3HaKaM
OTNIHYMS, IPeLyCMOTPEHHBIM /I pabOTHUKOB 00pa30BaHUs U KYJILTYPHI.

4.3, PaboTHUKH OUONIHOTEKU-MEAHATEKH O0A3aHBI:

- BBINOJIHATh JODKHOCTHBIE OOS3aHHOCTH, ONpeleNIeHHBIE TPYIOBBIM JOrOBOPOM
M JOJDKHOCTHBIMH HHCTPYKIUSMU;

- obecneunBarTs N0JIL30BaTEISIM OHOIMOTEKH-MEUATEKH BO3MOXHOCTE paboThl ¢
HHQOPMALMOHHBIMH pPeCypcaMH;

- ofecnedyuTh COXPAHHOCTh HOcHUTeneH HWHGOPMAIUH, HX CHCTEMATH3ALMIO,
pa3MelleHHe U XpaHeHUE;

- COBEpIIEHCTBOBAaTh HHGOPMAUMOHHO-OHONHOrpaduueckoe U OHOIHOTEUHOE
o6cimyXH1BaHUe MOJIE30BATENEH.
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