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JOJKHOCTHASI UHCTPYKIIUA
JEeKYpPHOrO aAMHHHCTPATOPA

1. O6mue no10KeHHsA

1. Hacrosiuas [0o/DKHOCTHAS HHCTPYKIUA paspaboTaHa B COOTBETCTBHHM C Y CTaBOM
LIKOJIBL.

2. JlexxypHblii aqMUHUCTpATOp Ha3HayaeTcsd IPUKA30M [IHPEKTOpa IIKOJbI H3
yycla 3aMecTUTeNeld JupekTopa M Hambosiee MOATOTOBJIEHHBIX [1€4aroroB A
KOOPIWHAIIMH €XeIHEBHON BHY TPHIIKOIBHON paboTEhI.

3. dexypHbIit aiIMUHUCTPATOP TOTIUHSAETCS JUPEKTOPY LUKOJBI.

4.B cBoeli paboTe [eXypHbIH AIMHHHCTPATOpP PYKOBOJACTBYETCS YCTaBOM
LIKOJIbI, JIOKAILHEIMH aKTaMHd 00pa3oBaTeNbHOI0 YUYPEXKACHMSA, MpHKa3aMd |
pACIIOpSDKEHHSIMH  THPEKTOpa, HACTOALIEH NO/DKHOCTHOM MHCTPYKUHEH, a Takke
IpYTMMH  MarepuajaMH,  BKIIOYEHHBIMH B JOKYMEHTAllMI0O  JIeXKYPHOro
aJIMMHHCTPATOPA.

5. JIexypHBIi aJMHHUCTPATOpP HECET OTBETCTBEHHOCTh 32 COOMIOJEHHE pexuma
paboTsl 00pa30BaTENBHOTO YIPSIKIACHU.

6. JIupeKTop LIKOJbI COCTABIAET IpadMK AEKYPCTBA JEXYPHBIX aMUHUCTPATOPOB
H CIIE[IUT 3a NIPaBHJIBHBIM U CBOEBPEMEHHBIM BEJICHHEM HMH JJOKYMEHTALHU.

7. PaGounii AeHb JeXypHOro aaMHHUCTpaTopa HaunHaeTcs B 8.00 u 3aBepiuaercs
Hocjae OKOHYaHHS IOCIENHEro W3 3aHATHH BTOPOH CMEHBI, Korja Bce ydalluecs U
IpernoaaBaTed TOKUHYT 3[[aHHe IIKOJBI.

8. BieHp HeXypcTBa AEXKYPHBIH aJMUHHUCTPATOP HE MOXET IPOBOANTE YPOKH H
JpyTHe BHBI yueOHEIX 3aHATHI, a TAKKe BHEKIACCHYIO paboTy ¢ y4alluMHCS.

9. [lexypHBIH aJAMUHMCTPATOp HOCHT HArpy[HBIH 3HAaK C yka3zaHueM (amuiuH,
HMEHH, OTYECTBA U HAAMMHCBIO «AEKYPHBIH aIMHUHUCTPATOP».

2.00683aHHOCTH J1€KYPHOI0 aAMHHHUCTpaTOpa
1. [TpubEITE Ha AEXKYPCTBO 32 30 MUHYT /{0 Hauana MEpBOTO ypOKa NepBOH CMEHE.
[Mony4uts MHGOPMALUIO y MIKOJIHHOTO CTOPOXKA O MpOLIEALIeM HOYHOM AEXYypCTBS,
COCTOSHMM 30aHHS H KOMMYHMKarmii. B ciydae Kakux-1uG0 TNpPOHCIIECTBMH H




MOBpEK/IEHHH TIOCTABHTH O HUX B H3BECTHOCTb JMPEKTOpA IIKOJbI M 3aMECTHTEls
aupexTopa o AXY.

2. [IpoBepHTh COXPaHHOCTb KJIFOUEH, KIACCHBIX J>XYPHAJIOB B YYHMTEIbCKOA,
03HAKOMUTBCS C 3alIMCAHHBIMHU B JKypHAlle 3aMeYaHUSAMH NPeIbIIYLIero AeXYpHOro
aJMHHHCTpAaTopAa.

3. [IpoBecTH HHCTPYKTaX MAEKYPHOTO YHMTeNd, KIACCHOTO —pPYKOBOAMTEIs
JEKYpHOTO Kjiacca, HeXKYPHBIX y4EHHMKOB. [IpoBepuTh, HAJMYUE Yy HHUX HApyKaBHBIX
[TOBSI30K MO0 JPYTHX OMNO3HABATEIBHBIX 3HAKOB JIEHKYPHBIX. COBMECTHO C J€XYPHBIM
yuHTENeM PaCCTABHTD JIE)KYPHBIX YUEHHKOB Ha [IOCTHI.

4. OcymecTBIATh KOHTPONbL Hax paboTo CTOJIOBOH M BBIIIOJIHEHHEM CBOHX
00s13aHHOCTEH JIeIKYPHBIM YUYHTEIEM.

5.Cnenuth 3a CcOOMIOZEHHEM  TpeNnoAaBaTesIMM  TIPaBHUI  NOJIb30BaHH
KaOMHETaMH.

6. IIpoBepsATE 3alOJHEHHE XypHalla OeXKypCTBa, UMETh CBEICHHA 00 yyauuxcs,
OTCYTCTBYIOUIMX Ha YPOKaX H OIMO3JaBIIMX B KJacc.

7. OnmepaTHBHO pearupoBaTh Ha BeC ClIy4ad HEpaJUBOr0 OTHOMICHMA K
IKOJIEHOMY MMyIecTBy. [Ipu momydeHHH HHbOpMALHH O [IOpYe MMYIIECTBA yICHHKOM
HEMEJUIEHHO IPOBEPATH €e U B Cly4ae IOATBEPKAECHUA COCTABUTDL aKT yCTaHOBJIEHHOH
dopmel. O6ecrednTh BBI30B POJMTENEH yJaIerocs, NpUYAHHUBILCTO yuep6 IKoe.

8.ITocie OKOHYAHMS 3aHATHH COBMECTHO C JEKYpPHBIM yYHUTCICM H
MepabGOTHHKOM OPraHH30BaTh BIAXHYIO YOOPKY y4eOHBIX KaOHUHETOB OAEXKYPHBIMH IO
K1accaM; IpUHATH YOpaHHBIMU yyeOHbIe KaOUHETHI.

9. [Toc/ie OKOHYAaHHMs 3aHATHI IPOBEPHTH cady Kirodeit oT yueOHBIX TIOMELLEHHH

Y KJIACCHBIX XXypHAJIOB B YYHUTEJIbCKYIO.
10. IIpy 4pe3BBIYAHHBIX CHUTyalMsX MM HECYACTHBIX CIydasX JeHCTBOBATh

COIVIACHO HHCTPYKLMAM, HAXOAAIIMMCS B [AIKe JI©XYPHOro alMUHUCTPaTopa.
11. BreHs JeXypCTBa AeKypHBIH aIMUHACTPATOP HE MOXKET NPOBOAUTH YPOKH
¥ JpyTHe BuAbl y4eOHBIX 3aHATHH, a TAKOKE BHEKIACCHYIO paboTy ¢ y4alMMHCs.
12.  JlexxypHbpifi aJMHHHCTPATOp HOCHT HArpy[HBIH 3HaK C YKasaHHCM
dbaMwIMK, UIMEHH, OTYECTBA M HAIITUCHIO «IEXXYPHBIH aflMHHUCTPATOPY.

3. JleskypHBIii aIMHHHCTPATOP HMeeT NpaBo:

— B mpefenax CBOeH KOMIIETEHLHH CaMOCTOATENBHO OT/AaBATh PacIOPHKCHHA
nefaroraM M y4aruMcs;

— 3ampalIMBaTh y KIACCHBIX PYKOBOAMTENEH M JIPYTHX INEJaroros CBENCHHA ob
yYalUXca ¥ MX POIMTENAX (3aKOHHBIX IpeACTaBUTENSAX);

— OpMIVIALIATE POAMTENEH (3aKOHHBIX npefcTaBuTeNeH) y4alluxcs B IMIKONIY €
yKa3aHHEeM NPUYHHBI BEI30BA;

— B ciydyae HeOOXOZHMOCTH 3aXONUTh HA YPOKH M JpyrHe 3aHiTHsd,
fecnpensaTCTBEHHO IMPOXOAHTE BO BCE TOMEIICHUS MIKOJIbI;

— COBMeCTHO ¢ MenpabOTHMKOM IIPHHHMATh YdYacTHe B TPOBEpKE KadecTba
NPUTOTOBIEHHOM JUIs yYaIIHXCsl MULLH.




4. JloKyMeHTALHA J€XKYPHOI0 aIMMHHCTPATOpa
(ITepeueHb JOKYMEHTOB, KOTOPbIE HAXOATCS B NAIIKE AEKYPHOO
aJIMHHUCTpaTopa)

1. XXypHan nexypcrsa.

2. JIoIpKHOCTHAsE MHCTPYKLIMSA I€XKYPHOI0 aJIMMHHUCTpaTOpa.

3. JIoJDKHOCTHASA UHCTPYKUHUSA AEXKYPHOI'O yUUTEJIs.

4. I'padyk OexxypcTBa I10 LIKOJIE AEXKYPHEIX aJMUHHCTPATOPOB.

5. PacnucaHHe 3BOHKOB.

6. 'paduk NUTaHUA y4alKUXCA B CTOJIOBOH.

7. Criucox paGOTHHKOB IIKOJIBI C YKa3aHHEM aipecoB H Tee(OHOB.

8. Cnmcku yyalmuxcs HIKOJIBI [0 KJIaccaM ¢ YKa3aHMEM JOMAaLIHero ajpeca, MecTa
paboTsl pofuTeNneH, TeneQoHOB.

9. [MopsfoK OpraHM3alMy JeKYpCTBa YYaIlUXCs, 00A3aHHOCTH HEXYPHBIX Ha
MoCTax.

10. Cni1cok KOHTAKTHBIX TeJIe)OHOB IIKOJIBL.

11. CMCOK KIacCHBIX PyKOBOIHMTENEH U 3aKpEIUIEHHBIX 3a K1accaMu KaOHHETOB.

12. Criucox TeneOHOB IKCTPEHHBIX M aBAPUIHBIX CIyK0 paHoHa.

13. Tlopsinox OeHCTBHA [OeXKypPHOTO aJMHHHUCTpAaTOpa IIPU Ype3BbIYAHHBIX
CUTYyaLUsX.

14. Tlopsaox AeHCTBHUA AEKXYPHOrO agMHHHCTPAaTOpa NMPH HECHYACTHBIX CIy4asXx C
YHaUUMUCH.

15. ITnan noMemeHH# MKOJBI ¢ YKa3aHUEM IIyTeH 3BaKyalus.

16. Pactiicanue 3aHATHH LIKOJIBI.

5. Mopsiaok AelicTBHI Ae3KyPHOro aIMHHHCTPATOPA NPH Ype3BbIYafHBIX
CHTYalHSAX

1. ITony4us cooblmeHde o upe3BblYaiHOH cuTyauuu (TenedoHHOe, YCTHOE H
JIpyTHE), OLIEHATE €€ ONaCHOCTh, Pa3Mephl, KOHKPETHYIO yrpo3y.

2. B ciydae TeneoHHOro 3BOHKa ¢ BO3MOXXHOM yrpO30ii TEPPOPUCTHYECKOTO aKTa
TIOMBITATCSA POUIHTE PAasTOBOP PasIMYHEIMH BOIIPOCAMH, COXPaHss CIIOKOHCTBHE.

3. OrnpaBuTh MOCBUIBHBIX 33 JUPEKTOPOM LIKOJIBI, 3aMECTHUTENIeM AUPEKTOpa IO
AXY, cekpeTapeM-AenONpOH3BOAUTENIEM

4. CooBIMTh O CIOYYMBIIEMCS B palOHHYIO JHCIETYEpCKyl CiayxO0y 1o
4pe3BpIHalfHBIM CHTYALHsIM, OTIEPaTHBHOMY A€XKYPHOMY I10 Ype3BbIYaHHBIM CHTYaLUAM
1o TenedoHy:

5. IIpOKOHCYIBFTHPOBATHCS C HUMH H IIOJyYHTh OT HUX YKa3aHHUA.

6. B 3aBHCHMOCTH OT CHTYallUH BHI3BIBATH DKCTPEHHEBIE CITyXKOBL.

7. Hayath 3BaKkyalMIO YH4aIluXcs, IPOMHCTPYKTHPOBAB BbI3BAHHBIX IIOMOLIHHKOB.

8. OTnaTe pacmopsyKeHHE TEXHMYECKOMY IIePCOHAy IIKOJIBI OTKPBITh 3alacHbIe
BBIXOJIBI, PACTIONIOXKEHHBIE B 3[JaHMU LIKOJIBI.

9. OTHaTh pacTiopsKeHHe MPenogaBaTelIM, HaXOAAINMCS B MOMEHT 3BaKyalnu ¢
yYamuMCcs, BBIBECTH WX COTTACHO ILTaHy 3BaKyalliH.

10. Tlo npubHITHIO AEKYPHBIX OIEPATHBHBIX CIyX0  JONOXHTE O
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CIIy4YHBLICMCH, O IPHUHATBIX MEpax.

6. OGpa3sen 3an0/THEHHS JKyPHAJI2 JeXKYPCTBA

Jlara nexypcrBa « » roja

JleXXypHEIH afMUHUCTPATOP
Bpems npubbITHS:
HexypHble yduTens mo 1koJie:
Bpems npubbitus:

OTMeTKa 0 IPUHATHH [eKypeTBa (IPHHATO, HE IPHHATO, 3aMEYaHHs):
JlexCypHBIH Kacc:

IToct [J5(0) OtMeTKa 0 crade mocTa 3aMedaHus
Bl OEXYPHBIX II0CJIE OKOHYAHHA JIeXKYPCTBA

Cocrosuue xabuneTta

Ne xabunera JlexxypHele Onenxka 3ameuaHus

3ameyaHus TI0 X0y U OKOHYAHHIO AEKYpPCTBa.
HexypHblii aiIMUHHCTPATOP:
JexypHblil y9uTeNs 110 MKOJIE!

Cumncok Tesie(hOHOB SKCTPEHHBIX aBapUilHbIX ciTyx0 palioHa
01 — INoxxapHas cmyxba

02 — ITonuumsa

03 — Ckopasg MeIUIMHCKas IIOMOLIb

C conepxxanneM o3HaKoMIIeHa ( a):

(monmchk)
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